Editable Europass CV Template
To give you a quick start, we’ve prepared a free editable Europass CV template that you can fill out easily. (Remove the guiding notes in brackets once you've filled it out.)
Personal Information:
· Full Name: [Your First Name Last Name]
· Address: [Your Street Address, City, Postal Code, Country]
· Telephone: [Your Phone Number (include country code, e.g., +XX XXX XXXXXXX)]
· Email: [Your Professional Email Address, e.g., your.name@example.com]
· Nationality: [Your Nationality]
· Date of birth: [DD/MM/YYYY]
· [Optional] Online Profiles: 
· [Link to your professional LinkedIn profile]
· [Link to your academic portfolio or GitHub (if relevant for the application)]
About Me / Application Section:
· [This is a new section in Europass. Write a brief, concise summary (3-5 sentences) highlighting your academic goals, career aspirations, and what makes you a strong candidate for *this specific* scholarship, internship, or job. Tailor this *every time*.]
Work Experience:
· Dates: [Start Date – End Date (e.g., 01/2023 – Present or 09/2022 – 12/2023)]
· Name and address of employer: [Name of Organization, City, Country]
· Type of business or sector: [e.g., Education, Retail, IT Services, Non-profit]
· Occupation or position held: [e.g., Research Assistant, Intern, Volunteer, Part-time Sales Associate]
· Main activities and responsibilities:
· [Use strong action verbs to describe your duties.]
· [Quantify achievements whenever possible (e.g., "Managed social media for 3 months, increasing engagement by 15%").]
· [List 3-5 bullet points per role, focusing on relevance to the target opportunity.]
· Dates: [Previous Role Dates]
· Name and address of employer: [Previous Organization, City, Country]
· Type of business or sector: [Previous Sector]
· Occupation or position held: [Previous Position]
· Main activities and responsibilities:
· [List 3-5 relevant bullet points.]
· [...]
Education and Training:
· Dates: [Start Date – End Date (e.g., 09/2022 – Present or 09/2018 – 06/2022)]
· Name and type of organization providing education and training: [e.g., National University of Modern Languages (NUML) Rawalpindi]
· Principal subjects/occupational skills covered: [e.g., Data Structures, Algorithms, Software Engineering, Database Management, Artificial Intelligence]
· Title of qualification awarded: [e.g., Bachelor of Science in Computer Science, Master of Business Administration]
· Level in national or international classification: [e.g., EQF Level 6 (Bachelor's), EQF Level 7 (Master's) - if known, otherwise can be omitted or described as 'Undergraduate Degree']
· [Optional] Thesis/Key Project: [Title of Thesis/Project, brief description of your role and the outcome]
· [Optional] Academic Achievements: [e.g., Dean's List (2023), Recipient of Merit Scholarship (2022)]
· Dates: [Previous Education Dates]
· Name and type of organization providing education and training: [e.g., XYZ College, Rawalpindi]
· Principal subjects/occupational skills covered: [Relevant subjects]
· Title of qualification awarded: [e.g., Intermediate (FSc. Pre-Engineering)]
· Level in national or international classification: [Can be omitted if not directly comparable]
Personal Skills and Competences:
· Mother tongue(s): [e.g., Urdu, Punjabi]
· Other language(s) – Self-assessment of language skills (Common European Framework of Reference for Languages - CEFR levels):
· Language 1: [e.g., English] 
· Understanding: [e.g., C1 - Proficient User (Listening), C1 - Proficient User (Reading)]
· Speaking: [e.g., C1 - Proficient User (Spoken interaction), C1 - Proficient User (Spoken production)]
· Writing: [e.g., C1 - Proficient User (Writing)]
· [Optional] Certificates: [e.g., IELTS Academic (Overall 7.0), TOEFL iBT (Score 95)]
· Language 2: [e.g., Arabic] 
· Understanding: [e.g., B2 - Independent User (Listening), B2 - Independent User (Reading)]
· Speaking: [e.g., B2 - Independent User (Spoken interaction), B2 - Independent User (Spoken production)]
· Writing: [e.g., B2 - Independent User (Writing)]
· Digital Competence:
· [e.g., Proficient in Microsoft Office Suite (Word, Excel, PowerPoint)]
· [e.g., Programming Languages: Python, Java, C++]
· [e.g., Database Management Systems: SQL, MySQL]
· [e.g., Graphic Design Software: Adobe Photoshop, Illustrator]
· [e.g., Operating Systems: Windows, Linux]
· [e.g., Online Collaboration Tools: Zoom, Microsoft Teams, Google Workspace]
· [e.g., Web Development: HTML, CSS, JavaScript]
· Communication Skills:
· [Describe your ability to communicate effectively. e.g., "Excellent verbal and written communication skills developed through presentations, group projects, and academic writing."]
· [e.g., "Ability to clearly explain complex technical concepts to non-technical audiences."]
· Organisational/Managerial Skills:
· [e.g., "Strong organizational skills, demonstrated by successfully managing multiple academic projects and deadlines simultaneously."]
· [e.g., "Experience in planning and coordinating university events/club activities."]
· [e.g., "Proven ability to prioritize tasks and manage time effectively under pressure."]
· Teamwork/Social Skills:
· [e.g., "A collaborative team player with experience in diverse academic and extracurricular group settings."]
· [e.g., "Adept at building rapport and working effectively with individuals from different backgrounds."]
· [e.g., "Actively contributed to class discussions and peer learning initiatives."]
· Other Skills and Competences:
· [e.g., Problem-solving, Critical Thinking, Research Skills, Adaptability, Creativity]
· [e.g., Volunteering experience: "Volunteered at [Organization], assisting with [tasks], demonstrating commitment and social responsibility."]
· [e.g., Driving licence: Yes (Category B)]
· [e.g., First Aid Certified]
Additional Information:
· Annexes (if any): 
· [List any documents attached to your application, e.g., "Transcript of Records," "Degree Certificates," "Letter of Motivation," "Portfolios."]
· References (if applicable): 
· [State "References available upon request" or "Contact details of references can be provided if needed." Avoid putting actual reference details here unless explicitly asked.]
· [Optional] Publications/Projects: 
· [If you have published papers or significant academic projects not covered above, list them here.]
· [Optional] Hobbies and Interests: 
· [Only include if they demonstrate relevant soft skills or positive attributes, e.g., "Team sports (e.g., Football) - demonstrates teamwork and discipline."]

